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APPLICATION FOR HIRE OF COLLEGE FACILITIES

Applications and enquiries to: 

Richard Taunton Sixth Form College, Hill lane, Southampton, SO15 5RL

Telephone: Main Reception 02380 51700

E-mail: bookings@richardtaunton.ac.uk
Facilities:
· Main Hall

· Dance Studio

· Performance Studio
· Sports Hall
 

· West pitch

· South pitch
Please specify room ……………………………………………………………….
Dates required:
Date:
Time:
Please note setting/tidying up is part of the actual booking time.

No electrical equipment allowed on site without prior notification, all electrical equipment must be portable appliance tested.

Name of organisation ……………………………………………………………………………..
                        
Name and Address of Applicant


  Name and Address of Treasurer

Telephone No………………………….

  Telephone No ……………………….
Email:                          



   Email:
_________________________________________________________________________



Purpose of Hire………………………………………………………………………….



Estimated number of participants………………………………………………………
                           _________________________________________________________________
Equipment Hire:

Data Projector and Screen, flipchart/pens, staging, P.A. system, microphones and laptops can be provided when requested.









Catering facilities available from vending machines, or by arrangement with the contracted college caterers. The college regrets that it is not possible to sell or dispense other food/drink on the premises.
Details of setting up/special arrangements:




………………………………………………………………………………………………



………………………………………………………………………………………………
Details of room layout, attach separate plan if necessary
………………………………………………………………………………………………
………………………………………………………………………………………………
For larger lets please attach details of room layout and any additional information.
Signature of hirer ……………………………………………



Confirmation of booking will be sent to the applicant will by e-mail, letter or telephone.
The College reserves the right to decline access to the site should any booking party be subject to a criminal investigation or convicted of a criminal act.

Agreed by Premises
………………………………………………….  Date……………………………………

Darryl Nash/Graeme Kiloh
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